Lima Baptist Church 
EVENT/FACILITY REQUEST FORM
10 Lima Baptist Church Road, Travelers Rest, SC 29690 

Requested by: ______________________________ 
Date of request: _______________

Address: ___________________________________
Phone #: _____________________

Note: Requests are reviewed weekly. Please submit your completed form, proof of liability coverage and maintenance fee (if required) at least 2 weeks prior to your event.

Date(s) of event: _____________________
Name of event:_________________________

Time needed 
From: __________ am/pm 
To: __________ am/pm

Time of event 
From: __________ am/pm 
To: __________ am/pm

Person in charge: ______________________________ Phone: ________________________
Expected number in attendance: ________

Note: Maximum persons allowed in facility are in parentheses below 
Requesting the following: (please check all that apply):

□ Fellowship Hall (299 persons)       $200.00 for non-members / Free for Active Members


□ Church Building (125 persons)     $125.00 for non-members / Free for Active Members
□ Sound System*

□ Custodian** $100 per facility
□ Other ___________________
God has provided our facilities and therefore all events hosted within or on any property owned by Lima Baptist Church are to honor and glorify Him.

Wedding Requirements: All weddings performed in any Lima Baptist facility are to be a marriage between a man and woman and performed by a male Baptist ordained Minister and approved by the Lima Baptist Church Pastor or the Deacons and the Facilities Committee in the Pastor’s absence.
The Maintenance Fee for upkeep of the building and grounds along with proof of liability coverage for the requested event are required minimum 2 weeks prior to the event. The liability insurance coverage may be purchased from any insurance company and must cover any damage or injury to persons or their property and damage to the building or grounds. Active members of Lima Baptist church are not required to pay the Maintenance Fee and are covered under the church’s liability policy because of active contribution to the support of the church.
If the room or facility is to be arranged other than the usual for Sunday morning or Wednesday evening activities (how you found it), room set up and reset is the responsibility of the person requesting the facility. * An additional $50.00 fee for the hire of our Sound Tech is required in order to use the Sound System.** If you prefer to NOT clean a facility, you may hire our Custodial Staff. 
All wall, ceiling and window decorations to be used are to be pre-approved by the Facilities Committee. There are to be no nails, glue, tacks or tape used to adhere the decorations. Use of Non-harming adhesives such as HandiTAK poster adhesive or 3M Command strips may be used and must be removed during the clean up. Person in charge is responsible for their own plates, napkins, cups and utensils. The Fellowship Hall has an ice machine that you may use.
Lima Baptist Church reserves the right to refuse any usage at its discretion. Lima Baptist ministry events and other church sponsored functions take first priority. Non-church sponsored function or event may NOT be scheduled during our regular service times. Requests are processed on a First Come First Served basis. Special considerations must be made for requests during major Christian holidays: Easter and Christmas, and may be denied due to facility decorating preparations or ministry event preparations. Our regular services times are: Sundays from 10 am – Noon, 6 pm – 7 pm and Wednesdays from 7 pm – 8 pm. The Fellowship Hall is normally not available on Wednesdays.
Fire regulations require that no door, interior or exterior be blocked in any way. All persons in charge MUST be 21 years of age or older. Destruction or loss of equipment is to be reported immediately to the Facility Committee Member from whom you received the keys or the Pastor. Pictures must be provided and reported to the requestors “Liability Coverage” insurance company.
No use tobacco products, alcoholic beverages or illicit drugs within any facility. Tobacco usage only in designated outside areas and not within 25 feet of any entrance. There is to be no cigarettes extinguished and left on the ground, sidewalks or parking lot, and no spitting on the parking lot or sidewalks. No alcoholic beverages or illicit drugs are to be brought on the church property. Besides bottled water for medical / vocal purposes and juice/bread for communion, there are to be no food or drinks in the Church Sanctuary.
In that Lima Baptist church facilities has been granted to you (your party), it is agreed that you will make certain that arrangements are made to get a key from a church Facilities Committee Member for access and also return it. It is further agreed that you are responsible for putting the facility back just as it was by cleaning up and insuring that the lights are turned off, heat or air conditioning are cut off and the doors are locked upon your departure. It is your responsibility to secure your valuables while using the facility. Lima Baptist Church is not responsible for lost or stolen items. Further by signing this form you are stating that you have read and agree to the Facility Use Policies. Please keep a copy for your records.
Signature

_________________________ 



____________________________

Your Name







Amount Paid

Please make checks payable only to Lima Baptist Church.
ATTENTION: Non-Ministry Event and Non-Church Sponsored Events:

All members and non-members, a $50.00 fee for the hire of our Sound Tech is required in order to use the * Sound System.** If you prefer to NOT fully clean a facility, you may hire our Custodial Staff at $100.00 per facility.
REVISED 9-12-2015

